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Bookkeeping in the Past 

In the past, accountants often described bookkeeping as the mundane part of accounting, namely the: 

• manually recording of an enormous amount of transactions into journals 

• posting the amounts from the journals into accounts 

• calculating each account’s balance 

• preparing a trial balance 

• finding the cause of any difference in the totals at the bottom of the trial balance 

After this immense amount of tedious (yet very important) work has been completed, an accountant 

would prepare adjusting entries and the financial statements. 

Adjusting Entries 

After the trial balance shows that the accounts appear to have the debits equal to credits, the 

accountant identified the adjusting entries that will be needed. The adjusting entries are needed so 

that the financial statements will report 1) the revenues and expenses that pertain to the accounting 

period, and 2) the assets and liabilities that existed as of the final moment of the accounting period. 

While the adjusting entries were considered to be the responsibility of the accountant, I believe that 

today the bookkeeper should be trained to prepare them. In other words, the accountant can 

provide the bookkeeper with a template to assist in preparing the adjusting entries, many of which 

occur every accounting period. The accountant can review the bookkeeper’s adjusting entries and 

help the bookkeeper gain a deeper understanding. 

If the bookkeeper prepares the adjusting entries, the financial statements will be a click away thanks 

to the inexpensive yet sophisticated accounting software that is available. 

Accounting/Bookkeeping Software Such as QuickBooks 

For the past 30 years we have seen the personal computers become more powerful and less 

expensive. The same holds true for accounting software such as QuickBooks by Intuit (apparently 

the market leader among small businesses in the U.S.). As a result of the inexpensive yet very 

sophisticated accounting software, I think that the old “steps in the accounting cycle” have become 

blurred. 

Example 1. Today when a company needs a check written, the accounting software will print the 

check and it will automatically credit the general ledger account Cash. Therefore the user will need to 

simply indicate the account(s) to be debited. 

Example 2. When a company makes a sale on credit, the software prepares the sales invoice, 

credits the account Sales, debits Accounts Receivable, updates the customer’s detailed record, 

reduces inventory, etc. All of these steps are done electronically. This means amazing speed 

and accuracy. 

As a result of the accounting software the tedious manual recording, posting, and calculating of the 

account balances is eliminated. Thanks to the sophisticated coding of the software, the trial balance 

will always be in balance. 

As a results of the accounting software, the financial statements and many other reports are now 

printable with a click of a mouse. 
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Accountants Continue to Be Important 

Accountants will continue to be useful and important. However, the accountant should be used 

in reviewing the bookkeeper’s adjusting entries and the resulting financial statements. Perhaps 

the accountant will better serve the company by reviewing a company’s internal control, assist 

management in getting information for making the best decisions, be involved in income tax 

planning, etc. 


